
NDVD Admin Site Scheduling Tutorial 
  
-You can now build an online schedule for your NDVD movies at your Liberty Center or 
other on-base venue that utilizes the Navy’s NDVD program. 
 
-To get started, contact NMPS to create a user account for your site. 
 
-The schedule can be viewed on your base or regional website through a one -time link.  
Instructions are included in this tutorial. 
 
-The schedule will also be visible on your regions phone app.   
 
-Any updates to this site will automatically update your app and regional/base website. 
 



-This is your main page after you log in.  Any movie usage information that you track  
Will be visible here. (This portion is not complete, coming soon!) 
-You can click on Theaters to start building your schedule and input info about your facility. 
-You can click on Movies to view specific movie information. 



After clicking Theaters, this is the page you will come to.   
Double click on your location under Title to build your movie schedule. 
To view usage information that you have entered, click on the Excel icon.   

Function Selection 



Function Selection 
After clicking on your theater in the list, you will see this page.  This is where you will schedule your 
movies. 
Below you see 4 options. 
*+ button schedules non movie events. 
*The button that looks like an eye allows you to preview your schedule and provides you with the web link 
to link the schedule to your web page. 
*The “XML” link allows you to feed the schedule to other sites or for other functions like producing flyers. 
*The last one looks like theater curtains.  This is where you will access your specific theater information 
like address and other information. 
 



The first thing you will want to do is set your location information. 
This is done initially and if there are any changes in the future. 
The notes section is unlimited and you can add information such as hours of  
Operation or any other relevant information for your customers. 

Edit Theater-Location Details 

Click Save before leaving 
this area 



Movie Schedule Page 

Two scheduling functions are available.  You can schedule NDVD movies. 
You can also schedule non-movie events at your facility. 

Select the day you want to schedule here. 
Click on the day to pull up a calendar or use the 
Arrows to scroll forward or backward 

Search movie titles here to add to your 
NDVD movie list.  Once found, hit enter to 
add them to your scheduling list. 



Movie Schedule Page 
Notice the list of movies.  After searching, you can select your titles. 
They will appear in your NDVD list until you finish this scheduling session. 
You will begin a new search/list the next time you log into the system. 
To schedule these titles, ensure you have the correct day (am/pm) on the calendar feature 
And drag them to the desired time on that day.  The movies can be adjusted up and 
Down the calendar by dragging the movie title. 



Movie Schedule Page 
After dragging the movie to your schedule, you can adjust the time by moving it up and down the calendar.   
The dark block is the full run time of the movie.   
When you hover your mouse over the scheduled movie, a film icon and x appear in the upper right corner.   
Click on the film icon to read the synopsis information.  
Click on the x to remove that movie from your schedule. 
Ensure you have the correct time scheduled am/pm 

Click on this box to 
input 
Movie attendance 



Movie Schedule Page 

To track your usage data this is the screen that will appear.   
Input your attendance numbers here.   



Non-Movie Scheduling 

Any type of event can be added here with any information needed  
By clicking on the “+”. 



Non-Movie Scheduling 

The event gets populated into your schedule with all notes visible 



Scheduling Review and Web link 

To review your schedule, click the eye ball icon. 
This is what your schedule preview looks like.   

Here is the code to link your 
schedule to your web page. 
This is a one-time link.  Once the 
link is done all updates 
automatically update your 
website and phone app for your 
region (when completed). 
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