SAP EHP 7 Upgrade

CNIC is upgrading our SAP ERP system to EHP 7 in order to provide our end-users with improved functionality and the

newest updates. With this upgrade, SAP is moving to a new, streamlined approach to running reports. Report trees are

deprecated in the upgrade, so we will be converting our reports to be accessible via the user menu, SAP menu, area

menu, and favorites. The major changes are highlighted below.

1. User Menu
When you log in, your ID will default to the User Menu. The User Menu is organized by job role. Every job role you have

access to will have a folder and contain the relevant transaction codes (tcodes) for that job role. In addition, your
favorites will still display at the top. Your favorites are the same between the User Menu and the SAP Menu.
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The reports are conveniently located on your user menu under the corresponding folder for each module.
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SAP Easy Access - User Menu for GENERAL OFFICE
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Favorites
User Menu for GENERAL OFFICE
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*Please note that the reports are now in alphabetical order to make it easier to identify/locate reports.
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Favorites
User Menu for GENERAL OFFICE

-
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FI AP Display

FI AP Reports (previously F.98)
FI AR Display

FI AR Reports (previously F.99)
FI CO Display

FI CO Reports (previously KSBB)
FI FA Display

FI FA Reports (previously ARTO)
FI GL Display

FI GL Reports (previously F.97)
FI MM Purchasing Display

FI MM Purchasing Reports
General Office
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FI AP Display
FI AP Reports (previously F.98)
FI AR Display
FI AR Reports (previously F.99)
Account Balances & Line Items
+ @8 Y_DV3_24000400 - Customer Account Balances
S_ALR_87012172 - Customer Balances in Local Currency
78 S_ALR 87012197 - List of Customer Line Items
Master Data
+ & S_ALR_87012179 - Customer List
- Display Changes to Customers
- Flexible Customer List

- Customer Aging Report

- Customer Dunning Information

- Customer Returned Check Aging Report
- Customer Returned Checks Listing
+ &8 Y_DV3_24000396 - Customer Write-off Report

FI CO Display

FI CO Reports (previously KSBB)

FI FA Display

FI FA Reports (previoushy ARTO)

FI GL Display

FI GL Reports (previoushy F.§7)

FI MM Purchasing Display

FI MM Purchasing Reports

General Office
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You can switch back to the SAP Menu at any time by clicking the = icon.
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SAP Easy Access SAP R/3 System
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2. SAP Menu

You can also use the SAP Menu to navigate to your reports. You will find a folder with the relevant reports under each
module’s folder. The SAP Menu includes all transactions, including ones you do not have access to.
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SAP Easy Access SAP R/3 System
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Favorites

~ SAP Menu

] Office

> Logistics

N Accounting

* W Financial Accounting
H General Ledger
~ ¥ Accounts Receivable

Document entry

Document

Account

Master records

Periodic processing

Accounts receivable reports (previously F.99)
4 Account Balances & Line Items
= & Y_DV3_24000400 - Customer Account Balances
S_ALR_87012172 - Customer Balances in Local Currency

= &% 5_ALR 87012197 - List of Customer Line Items
hd Master Data

= & S_ALR_B7012179 - Customer List
.
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S_ALR_87012182 - Display Changes to Customers
= & Y_DV3_24000380 - Flexible Customer List
A Other Analysis
= & Y_DV3_24000381 - Customer Aging Report
£ Y_DV3_24000397 - Customer Dunning Information
&8 Y_DV3_24000382 - Customer Returned Check Aging Report
&8 ¥_DW3_24000383 - Customer Returned Checks Listing
= &% Y_DV3_24000396 - Custorner Write-off Report
» [ln Environment
Accounts Payable
Banks
Fixed Assets
Special Purpose Ledger
Treasury
Controling
Project Systems
> [0 Human Resources
H Information Systems
» [0 Tools

~
v v v v

v v

*Please note that the reports are now in alphabetical order to make it easier to identify/locate reports.

You can switch back to the User Menu at any time by clicking the -4 icon.
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SAP Easy Access SAP R/3 System
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3. Area Menu

The area menu allows the user to enter a menu code to access the report menu, similar to the report tree. Note: you
cannot add these special area menu codes to your favorites, and you cannot access them from within a transaction. You
will need to navigate back to the main menu or open a new window to access the code.

Old Tcode | New Code

KSBB ZC001

F.97 ZGL01

F.98 ZAPO1

F.99 ZARO1

ARTO ZFAO1

TRTC ZTRO1
Example:
Previously: F.99 Currently: ZARO1
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Application Tree Report Selection Customers

& = O ¥ setfocus @ [7]

RCCOUNIS RECEIVABLE REPORTS

—E AIMS Rccts Receivable Reports
[E Master Data

[—® Customer List

Flexible Customer List
Display Changes to Customers

[—E Other Analysis

[ Customer Aging Report

Customer Returned Check Aging Report

[—@ Customer Outstanding Returned Checks Listing
Customer Write-off Report

—@ Customer Dunning Information Report

3 Account Balances & Line Items

Customer Line Items Report (with address details)
8 Customer Account Balances
Customer Account Balances

—0 SAP Accounts Receivable Report
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SAP Easy Access ACCOUNTS RECEIVABLE REPORTS
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F & %
Favorites
SAP Menu

Account Balances & Line Items

« & Y_DV3_24000400

£ S_ALR_87012172 -
+ & S_ALR_87012107 -

Master Data

Other Analysis

+ @5 5_ALR_87012179 -
= &4 5_ALR_87012182 -
= &3 Y_DV3_24000380 -

+ & Y_DV3_24000381 -
* €5 Y_DV3_24000397 -
& Y_DV3_24000382 -
£ Y_DV3_24000383 -
« & Y_DV3_24000396 -

- Custorner Account Balances
Customer Balances in Local Currency
List of Customer Line Items

Customer List
Display Changes to Custamers
Flexible Customer List

Customer Aging Report

Customer Dunning Information
Customer Returned Check Aging Report
Customer Returned Checks Listing
Customer Write-off Repart

*Please note that the reports are now in alphabetical order to make it easier to identify/locate reports.
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4. Favorites
All reports now have their own transaction code, so you can add individual reports to your favorites. This allows the user
to perform less mouse clicks and not have to navigate through the entire report tree to access their most-used reports.

How to add favorites from the SAP Menu
Navigate to the transaction you would like to add to your favorites.

= Menu  Edit Favorites Extras  System  He
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SAP Easy Access SAP R/3 System
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Favorites
> SAP Menu
> Office
> Logistics
hd Accounting
v Financial Accounting
> General Ledger
¥y Accounts Recefvable
Document entry
Document
Account
Master records
Periodic processing
Accounts receivable reports (formerly transaction F.99)
A AIMS Accts Receivable Reports
~ Account Balances & Line Items
- |@ Customer Account Balances|
+ 5 Customer Balances in Local Currency
= &8 List of Customer Line Items

v v v v w

Right click the transaction, and click “Add to Favorites”.

= Menu Edit Favorites Bxtras System  He
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SAP Easy Access SAP R/3 System
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Favorites
¥ SAP Menu

» [0 Office

> [0 Logistics

- Accounting
h Financial Accounting

> General Ledger
“ ¥ Accounts Receivable

Document entry

Document

Account

Master records

Periodic processing

Accounts receivable reports (formerly transaction F.99)

v AIMS Accts Receivable Reports

A Account Balances & Line Iterns
. @ Customer Account Raknres
+ 29 Customer Balances Execute: Customer Account Balances
+ & List of Customer Ll Execute in New Window

> Master Data
+ & Customer List
« & Display Changes to Add to Favorites
* £ Flexible Customer L| Create Shortcut on Desktop

~ Other Analysis
+ 49 Customer Aging Re:
+ 5 Customer Dunning
+ 9 Customer Returned Start with selection screen
. f:.‘; Customer Returned Checks Listing
+ 9 Customer Write-off Report

L v v www

Display Documentation

Saved Lists
Preview
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The transaction will now be displayed in your favorites.
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SAP Easy Access SAP R/3 System
RE & %5 7 V¥V A

A Favarites
Account Balances & Line Ttems -> Customer Account Balances

v SAP Menu
¥ Office
> Logistics

A Accounting

How to add favorites using transaction codes
Right-click the Favorites folder and click “Insert Transaction”.

[ Menu Edit Favorites Extras  System  Help
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SAP Easy Access - User Menu for GENERAL OFFICE

l'g = 35 @

Favoritec
¥ Use Open folder

Insert Folder

Insert Transaction

Add Other Objects

FI CO Display

FI CO Reports (previously KSBB)
FI FA Display

FI FA Reports (previously ARTO)
FI GL Display

FI GL Reports (previoushy F.97)
FI MM Purchasing Display

FI MM Purchasing Reports
General Office

i
i
i
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Enter the transaction code in the pop-up, and click enter.
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SAP Easy Access - User Menu for GENERAL OFFICE
F; g 3 @

- Favorites

~ User Menu for GENERAL OFFICE
FI AP Display

FI AP Reports (previously F.08)
FI AR Display

Manual entry of a transaction

Transaction Code Y¥_DW3_24000400

FI MM Purchasing Display
FI MM Purchasing Reports
General Office
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The transaction will now be displayed in your favorites.

V] v K

QE & %57 VA

~ W Favorites

Customer Account Balances
~ User Menu for GENERAL OFFICE
FI AP Display
FI AP Reports (previously F.98)
FI AR Display
FI AR Reports (previously F.99)
FI CO Display
FI CO Reports (previously KSBB)
FI FA Display
FI FA Reports (previously ARTO)
FI GL Display
FI GL Reports (previously F.97)
FI MM Purchasing Display
FI MM Purchasing Reports
General Office
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Tips & Tricks
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SAP Easy Access - User Menu for GENERAL OFFICE

You can right-click your favorite and click “Change Favorites” and change the displayed name to add a more helpful

description.

[ Menu Edit Favortes Extras System

K -«
RE & %7 VA

h Favorites

- {1 Custon—+ -

Help
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SAP Easy Access - User Menu for GEJERAL OFFICE

v User Mend Execute: Customer Account Balances

> FIAPLC Execute in New Window
> FLAP R Display Documentation
>0 FLAR D ;
> 00 FLARR Change Favorites
T » FICO O Delete Favorites
>IN FICOR  Insert Folder
’ FIFAD Insert Transaction
> FIFAR i
5 FIGL O Add Other Objects
>l FIGLR Create Shortcut on Desktop
> FIMME Saved Lists
’ FIMM § Preview
> Genera

Start with selection screen

To display the technical name of the transaction code, click Extras in the top bar, and click Settings.

[ Menu Edit Favorites System  Help
- Display documentation
~
O Technical details

SAP Easy Access - Us  Settings
Set start transaction
I.-‘ = E ® Toe— —

~ ¥ Favorites

+ {1 Customer Account Balances|
h User Menu for GENERAL OFFICE
FI AP Display
FI AP Reports (previously F.98)
FI AR. Display
FI AR Reports (previously F.99)
FI CO Display
FI CO Reports (previously KSBB)
FI FA Display
FI FA Reports (previously ARTO)
FI GL Display
FI GL Reports (previously F.97)
FI MM Purchasing Display

FI MM Purchasing Reports
General Office
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Shift+F&
Shift+F11
Shift+Fg
Shift+F7
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Check “Display Technical Names”.

~

SAP Easy Access - User Menu for GENERAL OFFICE
RE & % 7 VA
It S-J_“:I‘i

This is used to specify sattings

Display Favorites at End of List
Do not display menu, only display favorites
Do not display picture
~/ Display Technical Names
Show First Level

9% BB
¥ [0 FLMM PURCNasing Reports
» General Office

Your technical names will now always display at the front of the description.
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SAP Easy Access - User Menu for GENERAL OFFICE
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A Favarites

¥_DV3_24000400 - Customer Account Balances
e User Menu for GENERAL OFFICE
FI AP Display
FI AP Reports (previously F.98)
FI AR Display
FI AR Reports (previously F.99)
FI CO Display
FI CO Reports (previously KSBB)
FI FA Display
FI FA Reports (previoushy ARTO)
FI GL Display
FI GL Reports (previously F.97)
FI MM Purchasing Display
FI MM Purchasing Reports
General Office
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5. SAP Portal

Users who do not conduct in-depth analysis and drill-downs are encouraged to use our web-based SAP Portal system for

their reporting needs, which allows the user to conduct quicker, and more flexible reporting. If you did not attend the

previous trainings or do not have access to the Portal, please contact the SAP Helpdesk for more information.

The SAP Portal training guide is also available for existing or new users as a basic guide of how to navigate and use the

Portal. Please note the guide is on the G2 and will require authentication with the G2.
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6. Variants

Most reports are no longer saved to default in region-specific variants. Please note that if you use a variant to execute

your reports, you will need to choose the variant prior to executing the report. To do this, click the

up, double click the variant you would like to use.

Variant Catalog for Program AQZZZ_ALL_REGIONR0l===========
Variant name Short Description

AIMSO1 AIMS Returned Checks A
BHMNO1 Bahrain Returned Checks A
CFAD1 HQ CFAS Returned Checks A
EURD1 Europe Region Returned Checks A
EUR1 Europe Region Returned Checks A
GLKO1 Midwest Region Returned Chks A
HWIN1 CNRHI Returned Checks A
JAX01 CNRSE Region Returned Checks A
JPHO1 Japan Region Returned Checks A
MAROL Mawvy Region Marianas A
MDS01 Midsouth Returned Checks A
MIDO1 Mid-Atlantic Reg. Ret Chks A
MIDO1_MWR Mid-Atlantic Reg. Ret Chks MWR A
MIDO1_VQ  Mid-Atlantic Reg. Ret Chks VQ A
NDWO1 NDW Region Returned Checks A
NMEDL CNRNE (ME) Returned Chks A
HMSHO1 The New Sanno Retumned Checks A
PEMD1 Gulf Coast Region Returned Chk A
< >
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1 AQZZZ_ALL_REGIONRO1=====

Environment Protected Created by

HQ_CTINSLEY
HQ_HSTARNES
JPHILLIPS
HQ_HSTARMES
HQ_HSTARMES
JPHILLIPS
JPHILLIPS
JPHILLIPS
HQ_HSTARNES
JPHILLIPS
JPHILLIPS
JPHILLIPS
JPHILLIPS
JPHILLIPS
HQ_HSTARNES
JPHILLIPS
JPHILLIPS
JPHILLIPS

Created on

02/08/2018
03/29/2007
08/11/2003
10/06/2006
12/20/2005
04/03/2002
03/11/2003
06,/18/2000
03/29/2005
04/17/2009
09/23/2002
09/19/2008
08/07/2001
08/07/2001
11,/04/2004
07/12/2002
09/19/2008
01/03/2003

Changed by Las

HQ_HSTARNES 03, v
IPHILLIPS 08,
HQ_HSTARNES 10,
HQ_HSTARNES 12,
IPHILLIPS 01,
HQ_HSTARNES 01,
HQ_HSTARNES 02,
HQ_HSTARNES 03,

JPHILLIPS 01,

HQ_HSTARNES 03,
HQ_HSTARNES 03,
HQ_HSTARNES 01,
HQ_HSTARNES 10,

PHILIPS 09 A
PHILIPS 01 v
<
0o
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