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   DATE
MORALE, WELFARE AND RECREATION DEPARTMENT STANDARD OPERATING PROCEDURES ####
Subj:  YOUTH CENTER INTERNET PROGRAM

Ref:  (a)  DODINST 6060.3 dtd 19 JAN 93 (NOTAL)

(b) BUPERINST 1720.21

(c) OPNAVINST 1700.9C

Encl: (1)  PARENTAL PERMISSION SLIP

      (2)  MWR YOUTH PROGRAM REGISTRATION FORM 

1.  Purpose.  To establish guidelines for the operation of the Youth Center Internet Program.

2.  Background.  It is the policy of the Navy to provide Naval personnel and their family members with quality of life programs.  The Internet program is a free service offered to those members who might not have access to this technology.

3.  Scope.  This SOP applies to all personnel working at the Youth Center, children enrolled in the School Age Care (SAC) Program and other eligible military family members kindergarten through high school at Naval Submarine Base, Kings Bay, Georgia.

4.  General Information.  The Youth Center Internet Program is operated within the guidelines of reference (a) through (c).

5.  Administration.  The Youth Center Internet Program is operated through the Youth Branch of the Morale, Welfare and Recreation Department.  The Youth Center Director is responsible for the overall operation of this program.  The recreation staff is responsible for ensuring all users follow the program guidelines.

6.  Operational Procedures.

a.  Hours of Operation: Operating hours will be determined by usage.  Hours of operation will be posted in the Youth Center and promulgated through MWR Marketing.

    b.  The Youth Center is located in the base housing area in Bldg. ####, on (INSERT ADDRESS).  The Internet Computers are located in the Media Room.

   c.  To use the computers, youth under the age of 10 must be accompanied by a parent.  Youth 10 years of age or older must have a signed waiver (Enclosure (1)) relinquishing MWR and the Youth Center of any liability associated with material viewed while on the Internet.

   d.  A registration form (Enclosure (2)) on each child 10 years of age or older must be on file in the Youth Center prior to using the program.  Youth between the ages of 10-16 must be signed in and out by parent or adult designated in writing by parent.  

   e.  Any youth viewing inappropriate material will:

(1) First offense: Verbal reprimand

(2) Second offense: Written reprimand and parent conference

(3) Third offense: Debarred from the program

                                  //s//
         

  I. M. INCHARGE






  MWR Director 


PARENTAL WAIVER

I, ______________________ relinquish responsibility and hold harmless the Naval Station Anywhere, Morale, Welfare and Recreation Department and Youth Center Staff for any material my son/daughter may view while using the internet computers at the Youth Center.

___________________________


_______________

        Name (print)




Date

___________________________

        Signature










Enclosure (1)
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